RESORT TAX

Better Together

APPLYING FOR A MICROGRANT

Organizations interested in applying for a Microgrant are encouraged to review these tips,
instructions, and the Microgrant Procedure carefully. Applicants, especially first-time applicants,

are strongly encouraged to contact District staff early in the process. Staff are available to provide
guidance, answer questions, and help applicants determine whether their project is a good fit for
Resort Tax funding.

Microgrant Application Process at a Glance
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Confirm your project or program is eligible and a good fit for Resort Tax funding
Complete the eligibility form

Access, draft, and submit the application

Attend the Board meeting where the application is reviewed

If awarded, execute a contract and request reimbursement

STEP 1: CONFIRM ELIGIBILITY AND GRANT FIT

Before applying, applicants should:

Determine whether the project or program aligns with Resort Tax funding purposes, based
on organizational needs, review of District grant materials and by meeting with District staff.
Decide whether a Microgrant or Annual Grant is the best fit.

o Proposed projects may only receive funding from one grant program.
Review the Microgrant Procedure to ensure all eligibility requirements are met.
Review the grant comparison chart below to gain understanding of the different grant
opportunities.
Visit resorttax.org/funding for the most up-to-date grant information and application details.

Important Funding Considerations:

Microgrants, if awarded, are reimbursed after expenses are incurred. Applicants must have
sufficient cash flow to pay project costs upfront.

Funding requests must align with the organization’s cash flow needs and project timeline.
The proposed project must be far enough along in development to incur expenses within 45
days of the award decision.

The sponsoring organization must be registered with the District before applying. For
questions or to check registration status, contact support@resorttax.org
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Annual Grant vs Microgrant Overview

CATEGORY ANNUAL GRANT* MICROGRANT

Who can apply? Typically, nonprofit and nongovernmental entities Government, nongovernmental, and nonprofit entities
currently registered with the District currently registered with the District

How much can be requested? $25,001 or more $25,000 or less

When are applications available? | Typically, July/August Rolling, until funds are depleted

When are funding decisions Typically, two meetings in October Rolling at; regular Board meetings

made?

How are funding decisions A majority vote of the Board A majority vote of the Board

made?

How many requests can a Multiple, based on the organizations needs One per fiscal year

sponsor make?

Where can projects take place? Projects must show and articulate community Projects must show and articulate community benefit
benefit taking place within the Big Sky Resort Area taking place within the Big Sky Resort Area District
District Boundary Boundary

What investment types are Administration, capital, or programming Capital or programming

eligible?

What impact areas are eligible? Arts & Culture, Conservation, Economic Arts & Culture, Conservation, Economic Development,
Development, Education & Childcare, Health & Education & Childcare, Health & Safety, Housing,
Safety, Housing, Public Works, and Recreation Public Works, and Recreation

What requirements must be Outlined in the eligibility form and grant materials Outlined in the eligibility form and Microgrant

met? Procedure

How is the application Full scoring system (typically 100 points) Simplified scoring system (10 points)

evaluated?

How are funds awarded and Funds awarded on a reimbursement basis (12 Funds awarded on a reimbursement basis (120 days to

disbursed? months to incur expenses & request reimbursement incur expenses & request reimbursement from
from award date) contract signing)

*Notes about Annual Grants are a generalization and may be adjusted before the next application cycle. Please visit resorttax.org/funding for the most up-to-date
requirements and information on grants or contact District staff.
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STEP 2: ACCESS AND COMPLETE THE ELIGIBILITY FORM AND APPLICATION

Eligibility forms and applications are submitted through the online application portal (Submittable),
accessible via resorttax.org/funding. Before gaining access to the application, applicants must
complete an eligibility form to confirm that the sponsoring organization and project/program are
eligible for funding.

If eligibility requirements are met:

e The application will become available on the portal.
e Applications may be saved in draft form while responses and supporting information are
gathered.
o Technical support is available via Submittable.

Timing Guidelines:
Applicants should carefully plan submission timing:

e Applications are recommended to be submitted 45 days or less prior to expenses being
incurred.

e Submitting closer to the time expenses are incurred helps ensure funding requests can be
made within the required timeframe if awarded.

o Tobereviewed at the next regular Board meeting, applications must be submitted at least
10 calendar days prior to that meeting.

Applicants should review the District calendar on the homepage under Upcoming Events to
determine the next available review opportunity.

Please note: Applications will not be reviewed at special meetings, BSRAD/JCC meetings (typically
in May and October), or Grant Review meetings (typically in October). Staff may defer an
application to a later meeting based on agenda capacity or other considerations.

STEP 3: SUBMITTING A STRONG APPLICATION
Before submitting:

e Ensure all application questions are fully answered.
e Confirm all requested information and attachments are included.
e Cross-reference responses with the scoring criteria included in the application.

Notes indicating which questions are evaluated using scoring criteria are included throughout the
application for reference.
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STEP 4: AFTER SUBMISSION AND BOARD REVIEW
After submission:

o Staff will confirm receipt of the application.

e Staff may reach out with follow-up questions or clarification requests.

o Staff will review the application, score it (or assign a score), and draft a recommendation.
e Applicants will be informed about which Board meeting the application will be reviewed at.

Sponsor attendance requirements:

e Arepresentative must attend the Board meeting where the application is reviewed.

¢ In-person attendance is encouraged, but virtual attendance will also be made available.

¢ Sponsors should plan to attend for the full duration of the meeting (typically 2 hours), as
agenda times are estimates.

At the meeting:

e The sponsor will be invited to provide a 2-3 minute overview of the request.
e Board members may ask questions following the overview.

e Public commentis accepted on all action items.

e The Board will vote on whether to fund the request.

The Board reserves the right to add contingencies or special requirements to any funding award and
awards funding at its discretion.

STEP 5: SCORING, AWARD, AND CONTRACTING

Applications are evaluated using a simplified 10-point scoring system. Application scores are one
of several tools the Board uses in its decision-making process and are not indicative of funding
decisions.

o Staff will score the application using the Microgrant scoring criteria.
e Scores will be shared with the sponsor.
e Thefull application and score will be included in public meeting materials.

All application materials are public record and made publicly available.
If awarded:

o Staff will provide a contract outlining award terms and any contingencies.
e Funds may be requested only after the contract is sigend.
e Funds must be requested on a reimbursement basis within 120 days of contract signing.



MICROGRANT SCORING CRITERIA

Criteria and traits the Board prefers to invest in. Criteria will carry more weight and receive a higher score based on preference. Scores will be calculated

based on application responses and data provided by sponsors. Application scores are one of several tools the Board uses in its decision-making
process and are not indicative of funding decisions.

Criteria &
Value

Description

Preference/Weight

Evaluation Method

Matching Funds
(5 points)

What portion of the project costs
are being requested from resort
tax?

5 pts
3 pts
1 pts
0 pts

: 25% or less requested of Resort Tax

: 26-48% requested of Resort Tax

: 49-74% requested of Resort Tax

: 75% or more requested of Resort Tax

Project budget

Funding History
(4 points)

Has this project or program been
funded by Resort Tax in the past?

4 pts
0 pts

: not previously funded by Resort Tax
: funded previously by Resort Tax

Application question
regarding previous
funding

Sponsor History
(1 point)

Has the sponsoring organization
received Annual Grant funds in the
last 3 years?

1 pt:
0 pts

No, sponsor funding in the last 3 grant cycles
: Yes, sponsor funded in the last 3 grant cycles

Application question
about sponsor
funding
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